
Aspire

Year 10 Work Experience

Monday 2 March – Friday 6 March 2026
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A full week away from school

• Work Experience is 
compulsory

• It’s part of your education 
because it prepares you for 
the world of work
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What can work experience do for you?

•Builds the all-important ‘soft skills’

•Builds communication skills

•Builds confidence

•Builds new skills

•Builds networking links
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What can work experience 
do for students?

Build students’ Curriculum Vitae (resume)
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What can work experience 
do for students?

Help students to get a part-time job
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• Help students to think about 
what kind of job students want 
to do

• Help students to find an 
apprenticeship or get some 
training

• Help to continue to build a CV
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How does it work? 

• Ask family and friends or ask around in shops, businesses 
and start the process of looking for work experience

• Read the work experience guide on the GH website 
under student careers/work experience

• Complete the form link in the Work Experience 
Programme Guide

• Add the placement onto Careers East Sussex
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How Does The Programme Work?

•Students are expected to 
find their own placement



Ambition Support Perseverance Integrity Reflection Empathy

Aspire

Why we DON’T match students with 
placements

• The aim of work experience

• Building resilience and 
encouraging students to 
persevere
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Looking For A Placement

•Support at home from parents

•Networking with friends, family 
and neighbours

•Support during Personal 
Development lessons and during 
Tutor time
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Looking Elsewhere For a Placement

•Eastbourne Chamber of 
Commerce 

•Google

•Walking into the 
community and cold 
calling into shops
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Looking Elsewhere For a Placement

•Ensure that correspondence 
(emails/phone calls etc) come from 
the student and not from the parent

•Draft a CV and take it into shops, cafes 
restuarants and local businesses

•Walking into the community and cold 
calling into shops
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Gildredge House Careers 
Business Partnership

• Careers talks to large/small classes

• Lunch time career talks

• CV writing and recruitment advice

• Employability sessions

• Mock interviews

• Mentoring



Ambition Support Perseverance Integrity Reflection Empathy

Aspire

Sectors For Placements
• Working in Laboratories 
(not much in Eastbourne)

• Engineering

• Care Homes

• Sports Venues

•Media 
journalism/newspapers
/magazines

• Accountancy Firm

• Local Government

• Electrician

• Vets

• Mechanic

• Product Design

• IT  
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Sectors For Placements

• Childcare: Teaching/nursery

• Leisure, hotels, restaurants, 
cafes and sports centers

• Adventure Parks; 
Zoo’s/activity Centre

• Plumbing / electrical etc

• Retail

• Building and Construction: 
Architecture

• Education, Teaching

• Entertainment,  Local 
Theatre/dance/drama company 

• Manufacturing
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Supportive Employers

• East Sussex County Council

• Schools

• Restaurants and Cafes

• Leisure Centres and Sports 

providers

• Local charities

• Local Hotels

• Childrens Nurseries
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Keep it Simple

•Restrictions on work 
experience

•Remember the aims of the 
programme and understand its 
limitations
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How Does The Programme Work?

•East Sussex County Council 
Work Experience Team
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An Employer Will Have to…

•Employers Liability Insurance

•No cost to the employer!
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What is Employers Liability 
Insurance?

• Health and safety checks 
(pre-placement check)

• 15-minute meeting with 
an employer

• Informal chat about 
keeping a child safe at 
work
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What is Employers Liability 
Insurance?

•What if my employer is a sole-
trader (self-employed) and 
doesn’t employ others?
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Costs

•ESCC visit every placement

•Cost of a local placement is £18.00

•Placements outside of East Sussex will vary

•Please contact s.bray@gildredgehoue.org.uk for 
outside of area costs

•Some LAS do not offer pre-placement checks

•All costs will go on ParentPay

mailto:s.bray@gildredgehoue.org.uk
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A reminder of the Options

1. Find your own placement

2. Pupil Premium with own 

placement find

3. Pupil Premium without a 

placement find
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How We Will Support You
• Support with creating a CV and covering letter/email in Personal 

Development lessons

• Work Experience schemes of work during Personal Development 
and Tutor lessons

• Support with matching a placement

• Advice and guidance from your tutor

• Health and safety guidance

• Preparing for wex

• Completing the wex diary

• De-Brief when back at school



Ambition Support Perseverance Integrity Reflection Empathy

Aspire

Work Experience Log-Book
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Employability 

Skills

• Listening

• Speaking

• Teamwork

• Aiming High

• Creativity

• Staying 

Positive

• Problem 

Solving

• Leadership
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Managing the administration 
on Careers East Sussex (CES) • Gildredge House works in conjunction 

with the East Sussex Work Experience 

Team

• ESCC WEX team conducts all the health 

and safety checks and liaises with the 

employers

• ESCC manage the checks on a system 

called Careers East Sussex



Ambition Support Perseverance Integrity Reflection Empathy

Aspire
Login to CES

1. Students will receive their 

Username and Password via 

their Outlook Email NOT 

their Edulink account
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Add Parents Details

• Students will be expected to add their 
own personal email to their profile

• Before we start adding our work 
experience placement, first we need to 
add a personal email for the student then 
add parental details to the student  
profile

• This will be needed later down the line 
when parents/carers needs to do their 
bit.
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Add Parents Details

• Now click Update Details in the 
Personal Details

• Add your parental information and 
click save and continue. 
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Manage Work Experience

• Once back on the accounts page, 
scroll down to the Tools section and 
locate the Work Experience panel. 

• Note: if you do not have this then 
contact your school to make the 
appropriate changes. 

• Click Add your Own and do not 
choose from the list.
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Adding a Placement

• Enter all the details of your work 
experience in this section here. All 
fields with the (*) are mandatory 
fields and must be completed.

• Once you have filled in all the 
appropriate fields and you are happy 
with the content inside – click save 
and continue
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Placement Added

• You will then be taken back to the 
Work Experience page and will find a 
green “success” banner towards the 
top and the item will be in your list.
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Completing the Gildredge 

House Form

Work Experience Form 2025-
2026

https://forms.gle/rZxSyJGxL11rHV8q6
https://forms.gle/rZxSyJGxL11rHV8q6
https://forms.gle/rZxSyJGxL11rHV8q6
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Diary Dates

Monday 3 November 2025

Placement find (in East Sussex and outside area) deadline - Mrs Bray will 

forward along employer details to ESCC WEX team for pre-placement checks

Friday 7 November 2025

Parents to pay the pre-placement on ParentPay £18.00

Friday 7 November 2025

Finance Department reconcile requests for checks against payment
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Diary Dates

Monday 3 November 2025

Placement find (in East Sussex and outside area) deadline - Mrs Bray will 

forward along employer details to ESCC WEX team for pre-placement checks

Friday 7 November 2025

Parents to pay the pre-placement on ParentPay £18.00

Friday 7 November 2025

Finance Department reconcile requests for checks against payment
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Diary Dates

Monday 3 November 2025

ESCC WEX Team to contact employers to visit workplace

Employers to provide ESCC WEX team with employers-liability insurance

Monday 3 November 2025

Outside of area pre-placement details to careers department and quote sent to 

ESCC Wex team

Monday 3 November 2025

Parents to pay the outside area pre-placement fee on sQuid

Wednesday 4 February 2026

Finance Department reconcile requests for checks against payment
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Questions 


	Slide 1: Year 10 Work Experience
	Slide 2: A full week away from school 
	Slide 3: What can work experience do for you?
	Slide 4
	Slide 5: What can work experience do for students?
	Slide 6: What can work experience do for students?
	Slide 7
	Slide 8: How does it work? 
	Slide 9: How Does The Programme Work? 
	Slide 10: Why we DON’T match students with placements
	Slide 11: Looking For A Placement
	Slide 12: Looking Elsewhere For a Placement
	Slide 13: Looking Elsewhere For a Placement
	Slide 14: Gildredge House Careers Business Partnership
	Slide 15: Sectors For Placements
	Slide 16: Sectors For Placements
	Slide 17: Supportive Employers
	Slide 18: Keep it Simple
	Slide 19: How Does The Programme Work? 
	Slide 20: An Employer Will Have to…
	Slide 21: What is Employers Liability Insurance?
	Slide 22: What is Employers Liability Insurance?
	Slide 23: Costs
	Slide 24: A reminder of the Options
	Slide 25: How We Will Support You
	Slide 26: Work Experience Log-Book
	Slide 27
	Slide 28
	Slide 29: Managing the administration on Careers East Sussex (CES) 
	Slide 30: Login to CES
	Slide 31: Add Parents Details
	Slide 32: Add Parents Details
	Slide 33: Manage Work Experience
	Slide 34: Adding a Placement
	Slide 35: Placement Added
	Slide 36: Completing the Gildredge House Form
	Slide 37: Diary Dates
	Slide 38: Diary Dates
	Slide 39: Diary Dates
	Slide 40: Questions 

